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Certification

Approved April 22, 2004
Goal: The goal of the chapter is to encourage members to achieve certification by providing resources to enable them to sit for the certification exams.

· Certification guides can be checked out by interested members for 3 months on a first come, first serve basis.  The certification chair is responsible managing the check out and return process.

· The chapter will provide study guides for members.

· If the member's employer does not reimburse the employee for certification expenses, the chapter will reimburse up to $500 for exam fees and travel expense to the exam sight.

Conflict of Interest

Approved April 23, 2009
Article I

Purpose

The purpose of the conflict of interest policy is to protect the interests of this tax-exempt organization, (the "Organization"), when it is contemplating entering into a transaction or arrangement that might benefit the private interest of an officer or director of the Organization or might result in a possible excess benefit transaction. This policy is intended to supplement but not replace any applicable state and federal laws governing conflict of interest applicable to nonprofit and charitable organizations.

Article II

Definitions

1. Interested Person

Any director, principal officer, or member of a committee with governing board delegated powers, who has a direct or indirect financial interest, as defined below, is an interested person.

2. Financial lnterest

A person has a financial interest if the person has, directly or indirectly, through business, investment, or family:

a. An ownership or investment interest in any entity with which the Organization has a transaction or arrangement,

b. A compensation arrangement with any entity or individual with which the Organization has a transaction arrangement, or

c. A proposal ownership or investment interest in, or compensation arrangement with, any entity or individual with which the Organization is negotiating a transaction or arrangement. Compensation includes direct or indirect remuneration as well as gifts or favors that are not insubstantial.

A financial interest is not necessarily a conflict of interest. Under Article Ill,

Section 2, a person who has a financial interest may have a conflict of interest only if the appropriate governing board or committee decides that a conflict of interest exists.

Article Ill

Procedures
1. In connection with any actual or possible conflict of interest, an interested person must disclose the existence of the financial interest and be given the opportunity to disclose all material facts to the directors and members of committees with governing board delegated powers considering the proposed transaction or arrangement.

2. The remaining board or committee members shall decide if a conflict of interest exists.

3. After disclosure of the financial interest and all materials facts, and after any discussion with the interested person, he/she shall leave the governing board or committee meeting while the determination of a conflict of interest is discussed and voted upon.

4. An interested person may make a presentation at the governing board or committee meeting, but after the presentation, he/she shall leave the meeting during the discussion of, and the vote on, the transaction or arrangement involving the possible conflict of interest.
HEALTHCARE FINANCIAL MANAGEMENT ASSOCIATION

Resolution on Conflict of Interest

For Board of Directors

Federal and state laws, as well as ethics demand that officers and governing board members of organizations and associations who make or can influence decisions for or on its behalf act with complete fidelity to the association and its members. Any duality or conflict of interest should be the subject of deliberate concern and continual review. Full disclosure by the individual(s) in the case of a duality or conflict of interest must be an established standard of conduct by all association board of directors.

The Board of Directors of the Healthcare Financial Management Association, individually and collectively, adopts the following resolution binding each member of that Board to the full intent of the resolution.

WHEREAS, The proper governance of any professional association depends on the governing board members who give of their time for the benefit of their members: and

WHEREAS, The giving of this service, because of the varied interests and backgrounds of the governing board members, may result in situations involving a dual interest that might be interpreted as conflict of interest; and

WHEREAS, This service should not be rendered impossible solely by reason of duality of interest or possible conflict of interest; and

WHEREAS, This service nevertheless carries with it a requirement of loyalty and fidelity to the association served, it being the responsibility of the members of the board to govern the association's affairs honestly and economically, exercising their best care, skill, and judgment for the benefit of the members and association; and

WHEREAS, The matter of any duality of interest or possible conflict of interest can best be handled through full disclosure of any such interest, together with noninvolvement in any vote wherein the interest is involved;

NOW THEREFORE BE IT RESOLVED: That the following policy of duality and conflict of interest is hereby adopted:
1. Any duality of interest or possible conflict of interest on the part of any board member should be disclosed to the other members of the board and made a matter of record, either through an annual procedure or when the interest becomes a matter of board action.

2. Any board member having a duality of interest or possible conflict of interest on any matter should not vote or use his/her personal influence on the matter, and he/she should not be counted in determining the quorum for the meeting, even where permitted by law. The minutes of the meeting should reflect that a disclosure was made, the abstention from voting, and the quorum situation.

3. The foregoing requirements should not be construed as preventing the board member from briefly stating his/her position on the matter, nor from answering pertinent questions of other board members since his/her knowledge may be of significant assistance.

BE IT FUTHER RESOLVED: That this policy be reviewed at the beginning of each fiscal year for the information and guidance of board members, and that any new member be advised of the policy upon entering on the duties of his office.

1,                                                               (print name) have read and understood the above resolution and my signature below indicates my willingness and commitment to abide by the spirit and intent of this resolution.

Signature 
Date

Chapter Name 
Board Position
Data Projector Lease

This data projector lease is made effective as of _____________________, between the Sunflower (Kansas) Chapter of HFMA (the Lessor) and __________________________ (the Lessee), and states the agreement of the parties as follows:

Equipment Subject to Lease.  The Lessor shall lease an In Focus LP 130 digital data projector.

Payment Terms.  The total lease payment, based on a rate of $200 per day of use, is due and payable at the time the equipment is rented. .

Lease Term.  The Lease shall begin on the above effective date of _____________and shall terminate on ________________, unless otherwise terminated in a manner consistent with the terms of this Lease. 

Care and Operation of Equipment.  The equipment may only be used and operated in a careful and proper manner.  Its use must comply with all laws, ordinances, and regulations relating to the possession, use, or maintenance of the equipment.

Alterations.  Lessee shall make no alterations to the equipment without the prior written consent of the Lessor.  All alterations shall be the property of the Lessor and subject to the terms of this Lease.

Maintenance and Repair.  The Lessee shall maintain at the Lessee’s cost, the equipment in good repair and operating condition, allowing for reasonable wear and tear.  Such costs shall include labor, material, parts, and similar items.

Return of Equipment.  At the end of the Lease term, the Lessee shall be obligated to return the equipment to the Lessor at the Lessee’s expense, within 10 days of use.  Equipment must be returned in person and not through the mail or by a shipping company.

Acceptance of Equipment.  The Lessee shall inspect each item of equipment delivered pursuant to this Lease.  The Lessee shall immediately notify the Lessor of any discrepancies between such item of equipment and the description of the above referenced equipment.  If the Lessee fails to provide such notice before accepting delivery of the equipment, the Lessee will be conclusively presumed to have accepted the equipment as specified in the Equipment Schedule.

Ownership of Equipment.  The Lessor shall be deemed to have retained title to the equipment at all times, unless the Lessor transfers the title by sale.  

Warranty.  The Lessor makes no warranties; express or implied, as to the equipment leased.  The Lessee assumes the responsibility for the condition of the equipment.

Risk of Loss or Damage.  The Lessee assumes all risks of loss or damage to the equipment from any cause, and agrees to return it to the Lessor in the condition received from the Lessor, with the exception of normal wear and tear, unless otherwise provided in this Lease.

Indemnity of Lessor for Loss or Damages.  Unless otherwise provided in this Lease, if the equipment is damaged or lost, the Lessor shall have the option of requiring the Lessee to repair the equipment to a state of good working order, or replace the equipment with like equipment in good repair, which equipment shall become the property of the Lessor and subject to this Lease.

Liability and Indemnity.  Liability for injury, disability, and death of workers and other persons caused by operating, handling, or transporting the equipment during the term of this Lease is the obligation of the Lessee, and the Lessee shall indemnify and hold the Lessor harmless from and against all such liability.

Notice.  All notices required or permitted under this Lease shall be deemed delivered when delivered in person or by mail, postage prepaid, addressed to the appropriate party at the address shown for that party at the beginning of this Lease.

Assignment.  The Lessee shall not assign or sublet any interest in this Lease or the equipment or permit the equipment to be used by anyone other than the Lessee or Lessee’s employees, without Lessor’s prior written consent. 

Entire Agreement and Modification.  This Lease constitutes the entire agreement between the parties.  No modification or amendment of this Lease shall be effective unless in writing and signed by both parties.  This Lease replaces any and all prior agreements between the parties.

Governing Law.  This Lease shall be construed in accordance with the laws of the State of Kansas.

Severability.  If any portion of this Lease shall be held to be invalid or unenforceable for any reason, the remaining provisions shall continues to be valid and enforceable.  If a court finds that any provision of this Lease is invalid or unenforceable, but that by limiting such provision, it would become valid and enforceable, then such provisions shall be deemed to be written, construed, and enforced as so limited.

Waiver.  The failure of either party to enforce any provision of this Lease shall not be construed as a waiver or limitation of that party’s right to subsequently enforce and compel strict compliance with every provision of this Lease.

Lessor:

Sunflower (Kansas) Chapter of HFMA

By:________________________________________

Lessee:

___________________________________________

By:________________________________________

Data Projector – Safekeeping and Rental

Approved April 22, 2004

Data projector will be stored at Great Plains Health Alliance, 250 N Rock Rd, and Suite 160, Wichita, Kansas.  

Requests for use of the projector should be submitted by email to Eldon Schumacher and the subject line must read: Rental Sunflower HFMA LCD Projector. Eldon will confirm the rental by return e-mail, copy the Chapter Treasurer, or deny the rental due to previous commitment.  The first request, as indicated by date and time sent on the e-mail, should determine who rents the projector in the event two or more requests are received on the same day.   Requests for rental of the equipment must be made 10 days in advance of the requested date.  Eldon will then make arrangements for pickup/delivery of the projector and get a lease agreement signed. The projector must be returned within 10 days of use.  

The per diem rental fee will be $200.  The renting organization will pre-pay the rental fee at the time the data projector is picked up.  The renting organization is responsible for returning the data projector to Eldon and it should be returned in good condition, as stated in the lease agreement.  

The pick-up and return of the data projector handled in person and not through either the mail or a shipping company.

Digital Camera – Safekeeping and Use

Approved January 25, 2006

The digital camera and accessories are to be used for Chapter purposes only and will be stored with one of the Co-Chairs of the Communications Committee.  If another Chapter member needs to use the digital camera for Chapter purposes, it must be returned as soon as practical to one of the Co-Chairs of the Communications Committee.  The pick-up and return of the digital camera should be handled in person and not through either the mail or a shipping company.  It will be the responsibility of the Communications Committee to maintain the digital camera in good condition and to keep track of its location.

Education Opportunity Listings

Approved January 21, 2009

The Sunflower (Kansas) Chapter will offer education opportunity listings both in the newsletter and on www.kshfma.org.  

The Sunflower (Kansas) Chapter newsletter is published four times per year (July, October, January, and April).

An Education Opportunity listing is free of charge for the Kansas Hospital Association, Kansas Hospital Association Allied Organizations, and Sunflower (Kansas) Chapter sponsors.  The listing will be for a one-time placement in the Sunflower (Kansas) Chapter newsletter and a one month listing on the chapter’s website, www.kshfma.org.

The Education Opportunity request must contain the following information:

· Organization’s Name

· Workshop/Conference Title 

· Date, Location, and Time 

· Brief Workshop/Conference Description

· Registration Deadline

· Contact information as to where to send registration including contact name, address, telephone and fax number and email address.

To ensure consistent presentation of all Education Opportunity listings, no company logos are permitted.

Deadlines for Education Opportunity listings in the Sunflower (Kansas) Chapter Newsletter are as follows:

· July 1 for July (Summer) Issue

· October 1 for October (Fall) Issue

· January 1 for January (Winter) Issue

· April 1 for April (Spring) Issue

All Education Opportunity listing information must be Microsoft Word format.

Employment Opportunity Ad Placement

Approved January 21, 2009

The Sunflower (Kansas) Chapter will offer employment opportunity ad placement both in the newsletter and on www.kshfma.org.  

The Sunflower (Kansas) Chapter newsletter is published four times per year (July, October, January, and April).

An Employment Opportunity listing cost is $50 per position for a one-time placement in the Sunflower (Kansas) Chapter newsletter and a one month listing on the chapter’s website, www.kshfma.org.

The Employment Opportunity listing request must contain the following information:

· Hospital/Organization’s Name

· Job Title i.e. Financial Analyst, Controller 

· Position or Department to whom the advertised position will report to i.e. Chief Financial Officer, Director of Accounting 

· Brief Job Description

· Educational/Professional experience required i.e. Bachelors Degree, CPA preferred

· Contact information as to where to send applicant’s resume including contact name, address, telephone and fax number and email address.

To ensure consistent presentation of all Employment Opportunity listings, no company logos are permitted.

Deadlines for Employment Opportunity listings in the Sunflower (Kansas) Chapter Newsletter are as follows:

· July 1 for July (Summer) Issue

· October 1 for October (Fall) Issue

· January 1 for January (Winter) Issue

· April 1 for April (Spring) Issue

Checks for Employment Opportunity listings should be made payable to “Sunflower (Kansas) Chapter HFMA” and mailed to the current Treasurer.  Payments must be made before the listing is posted.

All Employment Opportunity listing information must be Microsoft Word format.

Investment of Excess Cash

Approved January 25, 2006

One of the goals of the Chapter is to invest deposits in excess of operating needs to maximize income on those funds.  In order to achieve that goal, the Chapter has invested a portion of the deposits in a certificate of deposit with a local bank.  Cash in excess of $20,000 in the checking account at the time the certificate of deposit renews shall be added to the principal of the certificate of deposit.  It will be the responsibility of the Treasurer to monitor the checking account and certificate of deposit balances and ensure that the excess cash is added to the certificate of deposit when it renews.

 Lifetime Members

Approved January 25, 2006

In recognition of past years’ service to the Chapter and to encourage future participation, the Chapter will waive the registration fee for certain Chapter program meetings for those members that have been conferred Chapter Life Membership by the HFMA National Board of Directors.  The program meetings include the four quarterly meetings and any program meeting co-sponsored by the Chapter in which the Chapter has the authority to waive the registration fee.

Member Recognition – 125+ Founders Points

Approved April 22, 2004

Amended January 25, 2006

Amended April 28, 2008

Chapter members will be recognized for the attaining founder’s point levels at 125 and at increments of 25 thereafter.  The member must meet the following criteria: (1) active member who has served at least 2 years as a Sunflower Director, Officer, or committee chair; and (2) a member of the Sunflower Chapter for at least 5 years.  Upon meeting the preceding criteria and attaining 125 points, members will receive a $250 super-certificate from giftcertificates.com or an equivalent source or a check.  For each increment of 25 points thereafter, an additional $50 will be added to the gift certificate/check.  For example when a member attains 125 points they are recognized and given a $250 gift certificate/check, and then when that member attains 150 points they are again recognized and given a $300 gift certificate/check.  We will obtain the tally of points from the founders chair and members will be recognized with the presentation of the gift certificates/checks at the annual meeting in April. 

It will be the responsibility of the President to facilitate ordering the awards and arranging for recognition at the annual meeting.

Memorandum of Understanding

Between

Sunflower Chapter Healthcare Financial Management Association

Heart of America Chapter Healthcare Financial Management Association

This memorandum of understanding (MOU) is created between the above named organizations for the purpose of co-sponsoring a chapter HFMA seminar.  The goal of the seminar is to bring together health professionals within the two chapters for the purpose of professional education.  To that end, we agree to the following:

Financial Arrangements:

· The seminar is intended to produce revenue

· The co-sponsors will jointly establish the registration fee based upon budgeted expenses and projected net revenue

· Each of the participating chapters will be paid for the direct expenses they incur to support the seminar, including, but not limited to, sponsoring organization representatives lodging and meals to attend the meeting.

· A complete accounting of the seminar will be generated to be reviewed by each chapter

· After bills have been paid, the net revenue or loss will be apportioned in the following manner:

· Any loss will be shared equally by the participating chapters

· Recognizing that each chapter deserves a share of any profits, net revenue will be divided equally between the chapters

· Non-member attendees will be apportioned to each chapter based on chapter member attendance.  Thus, if total membership attendance is 100 and one chapter has 40 members in attendance and the other chapter has 60 members in attendance, non-member attendance will be apportioned 40% and 60% respectively.

Administration Responsibilities:

Each party to the MOU will designate an individual to be responsible for obtaining and communicating decisions about the seminar by the appropriately constituted body in their chapter.  Such decisions will include, but are not limited to, approval of the seminar content, the budget and course fee for the seminar.  The same individual will be responsible for implementing administrative responsibilities assigned to their chapter.  (See Addendum A.)

____________________________

, President

Sunflower Chapter

____________________________

Heart of America Chapter

Addendum A

Administrative Responsibilities
	Responsibility
	Chapter Assignment

	Financial planning/seminar budget and registration fee.
	Each Chapter

	Advance promotion, including newsletter articles and listings.
	Each Chapter

	Facility arrangements including meeting space, sleeping room block, catering and audiovisual support.
	Sunflower Chapter

	Speaker confirmation/correspondence
	Morning Presentation – Sunflower Chapter

Afternoon Presentation – Heart of America

	Develop brochure
	Heart of America

	Print brochure
	Each Chapter

	Distribute brochure
	Each Chapter

	Collect registration fees
	Sunflower

	Prepare name tags and registrant list
	Sunflower

	Prepare evaluation form
	Heart of America

	Disbursement of seminar related expenses, including speaker honoraria
	Sunflower

	Prepare income and expense summary
	Sunflower

	On-site registration and meeting coordination
	Sunflower and Heart of America

	Summarize responses from the evaluation questionnaire and distribute same to presenters and to each chapter.
	Heart of America

	
	

	
	

	
	

	
	

	
	


Past Presidents

Approved April 28, 2008

In recognition of past years’ service to the Chapter and to encourage future participation, the Chapter will waive the registration fee for certain Chapter program meetings for past presidents.  The program meetings include the four quarterly meetings and any program meeting co-sponsored by the Chapter in which the Chapter has the authority to waive the registration fee.

Perfect Attendance

Approved April 28, 2008

Perfect attendance awards are given to chapter members who attend each quarterly meeting from April through January.  The award given to each member who achieves this level is equal to a value of $25.00.  Awards may be ordered from HFMA or the member will be presented with a gift card equal to $25.00.

The secretary shall tabulate the quarterly registration files for the April, July, October and January meetings.  Once tabulated, the names of the recipients shall be forwarded to the President by March 1.  The President will be responsible for distributing the awards at the annual meeting in April.

Record Retention

Approved April 22, 2004

Amended April 23, 2009

All documents produced as a result of conducting the affairs of the Association shall be properly stored and safeguarded in order that a complete and accurate record of business transactions is readily available at all times. Recognizing that no valid reason exists to retain all documents for an indefinite period of time, certain documents may be disposed of when their retention will not serve a useful purpose. Therefore, documents may be disposed of in accordance with the record retention schedule, which is attached and is a part of this policy.

This policy is intended to organize and standardize the Association's practices with regard to the retention and destruction, when appropriate, of Association documents.

HEALTHCARE FINANCIAL MANAGEMENT ASSOCIATION

RETENTION SCHEDULE

	ACCOUNTING
	YEARS

	Accounts Payable Ledger
	7

	Accounts Receivable Ledger
	7

	Audit Reports
	P

	Balance Sheets

	P

	Bills, Paid
	7

	Cash Books
	P

	Cash Disbursements
	P

	Cash Payroll
	P

	Cash Receipts
	P

	Cash Register
	10

	Check Stubs
	7

	Checked, Cancelled
	7

	Payroll
	7

	Petty Cash
	7

	Correspondence
	5

	Memos, Credit
	7

	Debit
	7

	Expense Records
	7

	Financial Statements
	P

	Invoices
	7

	Journals & Ledgers
	P

	Notes Paid
	P

	Operating Statements
	P

	Payroll Journals
	10

	Petty Cash Reports
	7

	Trial Balances
	P

	Accounts Payable
	7

	Accounts Receivable
	7

	General Ledger
	P

	Voucher Register (Journal)
	P

	
	

	ADVERTISING
	

	Contracts
	5

	Correspondence
	2

	Drawing & Artwork
	2

	
	

	BANK DEPOSIT
	

	Signature Authorized
	P

	Statements
	7

	Deposit Book
	3

	Slips
	3

	Reconcilements
	3

	
	

	BUDGET
	

	Authorizations
	7

	Statistical Analysis of Expense
	7

	
	

	CORPORATE PAPERS
	YEARS

	Articles of Incorporation 
	P

	Charter
	P

	Constitution & Bylaws
	P

	Documents with Register
	P

	Minute Books
	P

	
	

	CORRESPONDENCE
	

	General
	2

	
	

	INSURANCE
	

	Accident
	8

	Fidelity
	8

	Fire
	8

	Hospital
	7

	Inspection Certificates
	7

	Liability
	8

	Workmen’s Compensation
	10

	
	

	INVENTORY
	7

	Inventory Control
	P

	Plant & Fixtures
	

	
	

	LEGAL
	

	Contracts
	10

	Customers (non-government)
	10

	Government Contracts
	4

	Employees
	P

	Royalties
	P

	Claims and litigation files
	10

	Copyright, patent and trademark registration
	P

	
	

	PERSONNEL
	

	Applications
	1

	Earnings Records
	P

	Employment Releases
	P

	Employee contracts
	10

	Garnishments
	10

	Government reports
	6

	Insurance, Hospital
	7

	Payroll Analysis
	7

	Pensions
	P

	Service Records
	P

	Time Cards
	5

	Wage Rate Changes
	8

	
	

	PROPERTY
	

	Inventories
	P

	Depreciation records
	P

	
	

	PUBLIC RELATIONS
	

	Annual Reports
	P

	PURCHASING
	YEARS

	Correspondence 
	5

	Invoices
	7

	Purchase Orders
	7

	
	

	SALES
	

	Purchase Journal/Register
	7

	Accounts Receivable Register
	7

	Correspondence
	5

	Customer Orders
	7

	Invoices
	7

	Remittance Statements
	2

	Sales Journal/Register
	7

	Summaries of Expense
	7

	
	

	TAXES
	

	Income
	P

	Property
	P

	Sales
	P

	Social Security
	P

	Withholding Certificates
	P

	Payroll Tax Returns
	4

	
	

	TRAFFIC DEPARTMENT
	

	Bills of Lading
	4

	Freight Bills
	4

	
	

	
	

	
	

	
	


Rural Assistance Program

Approved April 22, 2004

Amended April 16, 2008

Amended July 2009

The Rural Assistance Program is designed so that Sunflower Chapter members from rural areas of Kansas have the opportunity to attend one quarterly meeting each year in which the registration fee will be waived.  Rural is defined as any area of Kansas that is not in the following Kansas counties: Johnson, Wyandotte, Shawnee, Douglas, and Sedgwick.

Speaker Reimbursement – Chapter Members

Approved April 22, 2004

Chapter Members who speak at chapter meetings will be offered the following reimbursement:

Speaker Honorarium will be reimbursed at $50 per education hour (per DCMS reporting guidelines).  Speakers have the option to reduce the amount of their honorarium to less than the stated reimbursement or to waive the fee all together.

Mileage will be paid at the prevailing IRS rate.

Lodging and meals will be paid if the speaker presents at a ½ day or greater session.

The registration fee will be waived if the speaker presents at a ½ day or greater session.

All expenses should be submitted on an expense report to the Treasurer, within 60 days.

Sponsorship  

Approved April 22, 2004

Amended January 23, 2008

BRONZE Level ($500) Benefits

· Acknowledgement (company name) in all Chapter newsletters

· Acknowledgement (company name) on the Chapter website (www.kshfma.org)

· Acknowledgement in the annual Chapter membership directory

· Receive all Chapter communications regarding programs and our newsletter

· Recognition at all four Chapter meetings via Sponsorship Board

· Recognition at Chapter annual banquet via Sponsorship Board

· Recognition at HFMA Program at annual KHA Convention via Sponsorship Board

· Opportunity to conduct drawing (door prizes or cash) at all four Chapter meetings

· Opportunity to display marketing materials near registration table at all four Chapter meetings

· Opportunity to provide a brief description of company services for insert to be included with meeting materials at all quarterly meetings.

SILVER Level ($1,250) Benefits

· In addition to all Bronze Level Benefits:
· Acknowledgement (company name and logo) in all Chapter newsletters

· Acknowledgement (company name and logo) on the Chapter website (www.kshfma.org)

· Acknowledgement (company name and logo) in the annual Chapter membership directory

· One free registration at the annual banquet

· One free registration at one quarterly meeting

· One free registration at one scheduled social event

· Opportunity to sponsor social events or lunches (one time event sponsor and recognition for a social event or lunch at a quarterly meeting for $250 and up)

· Opportunity to have a display table at one quarterly meeting

· Receive one HFMA Sunflower (KS) Membership

GOLD Level ($2,000) Benefits

· In addition to all Silver Level Benefits:
· Link to your company’s website from the Kansas HFMA website

· One free registration at each of the four quarterly meetings

· Opportunity to have a display table at each of the four quarterly meetings

Sunflower Chapter National Awards Distribution

Approved October 27, 2009

The Sunflower Kansas chapter recognizes that awards that are received from the HFMA national office represent the work of many volunteers.  In order to maximize the value of the awards received for the work of its members, awards will be distributed to members by the Sunflower chapter president who was president for the year that the award represents.  The president will have the responsibility to determine who should receive the award in the chapter.  If in the discretion of the president there is more than one person that merits receiving the award, a duplicate will be ordered and paid for by the chapter to distribute accordingly. The following are guidelines that the president can use in assisting in the decisions of who should receive each award for their personal display:

1. The chairman of the committee responsible for the specific award.
2. The person who has volunteered the most time in achieving the award.
3. Discussions with those involved in achieving the award to determine who has the most merit to receive the award.

The benefits of giving the award to chapter members include:

1. Recognizes in a small way the work of chapter members who have volunteered for the chapter.

2. Allows members to display the award in their office, giving them a sense of pride for the work they have contributed for the chapter.

3. Encourages discussion from visitors to chapter members’ offices who display the awards, thus furthering and highlighting the work and significance of HFMA in the local chapter as well as on a national basis.

4. Facilitates the use of a resource instead of collecting dust in storage.

Travel

Approved April 22, 2004

Amended April 16, 2008

The chapter will pay travel expenses for the following:

Meeting


Persons

Leadership Training

Incoming Officers, Program Chair, Membership Chair, 





Newsletter Chair

Fall Presidents Meeting
President & President Elect

ANI



President and Immediate Past President

Mileage will be paid at the prevailing IRS rate, with the following exception.  When an individual opts to travel by auto to Fall President’s Meeting, Leadership Training, or Annual National Institute rather than using the airlines, the chapter will reimburse the equivalent cost of an airline ticket or mileage, whichever is less, not to exceed the highest airfare paid by any other attendees.  All expenses should be submitted on an expense report and forwarded to the President or President Elect for approval.  After approval they will be submitted to the treasurer for payment.  

Travel Advances can be requested from the Treasurer for the meetings defined above.  Advances must have the approval of the President or President Elect.  Advances will not be issued earlier than 2 weeks prior to the meeting date.

Treasurer Control

Approved April 22, 2004

Amended April 28, 2008

All invoices need to be approved by an Officer.  All amounts over $1,000 need the president or president elect’s approval.  

Board Approval is required for any non-budgeted item or any items which exceed the budget by $5,000.

Payments should supported by a copy of the invoice and payment for items that required Board approval should be accompanied with a copy of the minutes that approve the expenditure.

Authorized signatories for the Chapter’s bank accounts are the President, Secretary and Treasurer.

Whistleblower Protection

Approved April 23, 2009

As the nation's leading membership organization for healthcare financial management executives, HFMA prides itself on its adherence to federal, state, and local laws and/or regulations, including business ethics policies. HFMA has adopted a Code of Ethics, which requires each member of HFMA to promote the highest standards of professional conduct by practicing honesty and maintaining personal integrity. In furtherance of these principles, HFMA has adopted a whistleblower protection policy. Pursuant to this policy, as applicable to HFMA itself, any employee or member who becomes aware of any violation of federal, state, or local law or regulation, including any financial wrongdoing, should immediately report the violation to the President to allow the organization to investigate and, if applicable, correct the situation or condition.

If the President is involved or is believed to be involved in the matter being reported, employees or members may, in the alternative, make a report to the Chair of the Board of Directors. HFMA will conduct an investigation and take appropriate action within a reasonable period of time. Such complaints will be held in confidence to the extent the needs of the investigation permit.

If the violation of federal, state, or local law or regulation, or financial wrongdoing, concerns an HFMA chapter, the member (or the chapter employee, if applicable), should report the violation to the Chapter President. If the Chapter President is involved or is believed to be involved in the matter being reported, the violation should be reported to HFMA's President.

"Financial wrongdoing" may include, but is not limited to:

· questionable accounting practices;

· fraud or deliberate error in financial statements or recordkeeping;

· deficiencies of internal accounting controls;

· misrepresentations to company officers or accounting personnel.

If any member or employee reports in good faith what the member or employee believes to be a violation of the law and/or financial wrongdoing to an HFMA chapter or

HFMA, its legal counsel, or to a federal, state, or local agency or assists in an investigation concerning financial wrongdoing, it is HFMA's policy that there will be no retaliation taken against the member or employee.

Members and employees are reminded of the importance of keeping financial matters confidential. Members and employees with questions concerning the confidentiality or appropriateness of disclosure of particular information should contact the Chapter President or HFMA National office executive.

Attached is contact information for the HFMA National officials referenced in this policy.
WPS Education Program Attendance

Approved January 21, 2009

In order to encourage attendance and participation by WPS at certain Sunflower Chapter educational programs, the Chapter will waive the registration fee and pay for travel expenses consistent with the Travel policy for up to two WPS representatives per program that the Chapter arranges for them to be at.
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